OE DMS Integrated Project Team
Metadata Working Group

April 2, 2003   9:30 – 11:00

Meeting Notes


The Ocean Exploration (OE) Data Management System Integrated Project Team (IPT) meeting of the Metadata Working Group was held by teleconference from 9:30 – 11:00 on Wednesday, April 2nd, 2003.  The purpose of this meeting was to review and discuss ongoing initiatives and action items related to the Metadata Working Group’s contributions to the IPT.

Meeting Participants:

Julie Bosch

NCDDC

Don Collins

NODC

Anna Fiolek

NOAA Library

Mike McKee

NURC UCONN

Gary Mineart

Mitretek Systems

Paul Orlando

NMSP

Results of MIS-EIS Meeting
Members who were participants in the earlier MIS-EIS coordination meeting provided a summary of the meeting and insights related to the interests of the Metadata Working Group (MWG). It was noted that the principal focus of the MIS-EIS meeting was to receive briefings and demonstrations on the existing systems. A demonstration of the MERMAid web-based metadata generation tool being developed by NCDDC was also incorporated; the conclusion was that this emerging capability was viewed positively by the MIS-EIS meeting attendees. Trial MERMAid accounts should be available to MWG members—and others on the IPT—in the near future. The lead MIS and EIS developers also discussed FGDC metadata requirements, what elements could be exported from the MIS and EIS tools, and took an action from the meeting to map the existing contents of the EIS to desired metadata elements. This action could have particular value in the upcoming OE field seasons since a decision has been made to deploy the EIS tool along with an on-scene OE data manager during OE-sponsored FY03 signature expeditions.

There was a lengthy discussion on the level of granularity (i.e., detail) to be employed for the Level 1 metadata collected prior to and during expeditions and projects of discovery. It was generally agreed that there were two categories at the highest level of granularity: one being the “cruise” or “expedition” consisting of the compilation of investigator projects and vessel-related data and metadata common to OE signature missions; the other being the “project” that describes independent principal investigator work not associated with OE multidisciplinary expeditions. The MWG noted that the requirements for the level of information that needed to be collected would be different for these two categories. The metadata for OE signature expeditions will be more extensive but will also be facilitated by the use of the EIS tool as a metadata collection repository and by the on-scene OE data manager. The MWG also discussed the need for recognizing the difference between achievable short-term goals for the upcoming field season (the existing EIS capability as a source for Level 1 metadata to support reporting and cataloging requirements) and desired long-term goals (an on-board tool with the capability to export standardized, FGDC-compliant metadata elements that could support both the generation of post-cruise/project reports (i.e., Level 2 metadata) and follow-on Level 3 metadata independently produced by participating principal investigators).
[Note:  Elements available via the existing EIS have been added and are available as a PDF file in the Metadata Working Group folder on the OE DMS IPT content management website]

Library Standards
The MWG discussed the issue of identifying the minimum set of FGDC metadata elements required to effectively support MARC-21 and Dublin Core standards required by the NOAA Library, and the desired process for applying appropriate metadata crosswalks. The existing perception is that the applicable “mandatory” and “mandatory if applicable” FGDC metadata elements would be sufficient for mapping the metadata to the library standards; a representative minimum FGDC set will be made available to the NOAA Library for confirmation. It was noted that since the OE catalog would be required to have multiple metadata export functions such as XML and DIF, it would be optimal for the catalog to also have a capability to export metadata in the library standard formats rather than requiring the library to perform the mapping and conversion. The MWG agreed to include this export function in the catalog as a requirement. The subject of interfaces to other catalogs and metadata clearinghouses was also discussed by the group. It was noted that the NOAAServer has been designated in second-level management directives as the single NOAA geospatial clearinghouse. As such, the group agreed to target NOAAServer as the conduit for representation of the OE catalog by other metadata clearinghouses external to NOAA. OE metadata and related datasets would still be directly accessible via the OE web-based catalog and data portal.
Requirements
The MWG discussed the need by the IPT for receipt of functional, infrastructure, and operational requirements to achieve the long-term data management capability by the end of April. The group agreed to and imposed the following milestones: (1) submission of requirements inputs to the working group chair via email by April 16th; (2) receipt of consolidated inputs in return by April 18th; (3) submission of any supplemental comments by April 29th. Major capability milestones with associated dates will also be included. The group also discussed common definitions of the three categories of requirements for application during this process:

Functional: Identifies what a product or process must accomplish to produce desired results

Infrastructure: Identifies the physical assets (e.g., hardware, software, people, etc.) needed to achieve desired results

Operational: Identifies the procedures and processes needed to achieve desired results

Support of the FY03 Field Season

A short discussion was dedicated to the identification of actions that could be accomplished by the working group in support of the impending OE field season.  The following items were identified:

- Have a member available for any pre-cruise face-to-face coordination meetings between expedition managers and participants to present metadata orientation, policies, and procedures

- Provide investigators with guidance on the emerging MERMAid capability for use during post-cruise Level 3 metadata production (a PowerPoint guide for users should be available soon)

- Institute a help desk capability for inquiries about metadata production at NCDDC (need to examine available manpower implications)

Note: The OE staff has discussed the potential for creating a laminated metadata production “Cliffs Notes” for use during the FY03 field season. A role for the MWG to assist OE in producing this product has not been communicated by the IPT or OE. This issue will be an item for discussion at the next IPT meeting.
Other Items
Julie agreed to lead the metadata discussion at the April 30th IPT in Gary’s absence. The next MWG teleconference is scheduled for mid-May.
Action Items:

All


Notify Julie Bosch via email indicating desire for a MERMAid account as



desired
Julie Bosch

Lay out minimum FGDC metadata elements and provide to Anna Fiolek
Anna Fiolek

Review minimum FGDC elements and confirm their adequacy for supporting



the application of MARC-21 and Dublin Core crosswalks

All


Provide list of functional, infrastructure, and operational requirements, along



with associated dates, to Gary Mineart not later than Wednesday, April 16th 

Gary Mineart

Distribute consolidated requirements list to the MWG by COB April 18th
All


Provide any supplemental comments on requirements to Gary Mineart



prior to April 29th
Gary Mineart

Update metadata flow diagrams as required
